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LEAD and SERVE constitute the conceptual framework for all programs for professional educators in the College of Education at NC State. They are the touchstones that assure that our students graduate with the following:

· LEAD: four forms of knowledge; general pedagogy, content-specific pedagogical strategies, content or discipline knowledge as well as knowledge of the context of education, including foundations, historical perspectives and school settings.

· SERVE: elements that show the range of skills and dispositions developed in our candidates; scholarly, ethical, reflective, valuing diversity and experienced in practical application of knowledge.

Course Information

Course Prefix and Title: 

AEE 303: Administration and Supervision of Student Organizations
Course Catalog Description: 

Principles and techniques for organizing, administering and supervising student organization activities.

Number of credits: 

3 semester hours

Date Syllabus was Revised: 

January 2, 2009
Course Prerequisites/Co-requisites: 

AEE 206

Meeting time:

Monday-Wednesday, 1:30 – 3:20

Class location: 

Room 2 Ricks Hall

Instructor Information:

Name: Dr. John Rayfield







Email: john_rayfield@ncsu.edu





Office location: 13 Ricks Hall, Box 7607 Raleigh, NC 27695-7607


Office phone: 919-513-3838
Office fax: 919-515-9060

Teaching Assistant:
Katie Murray



Graduate Assistant
Office- (919) 515-8091
kamurra2@ncsu.edu
Office Hours: Office hours are 9 AM to 12 Noon Monday through Friday, and 1 PM to 3 PM on Tuesday and Thursday. Students are welcome to visit without appointments during “open door” hours.  All other times require an appointment. Students may call or email the instructor at any time.

Required Course Materials: 

There are three required texts for this course. The first one is: Talbert, B. A., Vaughn, R., Croom, D.B. (2005). Foundations of Agricultural Education. Caitlin, IL: Professional Educators Publications. ($65.00)

The second text is a CD-ROM that will be given to you free of charge in class. It is the: Chapter Resource Guide 2008-2009 [Computer software]. (2008). Indianapolis, IN: FFA Program Materials. 
The third text is the Official FFA Manual. National FFA Organization (2009). Indianapolis, IN: Author. ($1.25) You will be provided with instructions on how to purchase these items on the first day of class.
Course Objectives:
· Understand the philosophy, goals, importance, and relationship of FFA to agricultural education within the comprehensive school. This meets the following standards: LEADSERVE 1, INTASC 1, NCDPI-D3)

· Identify state and national trends, including pertinent legislation associated with FFA programs. This meets the following standard: (LEADSERVE 4)

· Understand the components of a complete FFA program in the middle grades and secondary school curriculum. This meets the following standards: (LEADSERVE 3, INTASC 1)

· Identify the characteristics of good FFA advising, and the competencies required of agricultural educators in the role of FFA advisor. This meets the following standards: (LEADSERVE 3, INTASC 5)

· Recruit and retain a diverse FFA membership for the local FFA chapter. This meets the following standards: (LEADSERVE 8, INTASC 3, NCDPI-C3, NCDPI-D4)

· Incorporate authentic leadership training into the local FFA program. This meets the following standards: (INTASC 1, NCDPI – C1)

· Build school and community support for the local FFA program. This meets the following standards: (INTASC 10, NCDPI-D3)

· Evaluate your aptitudes, skills, and attitudes toward advising the FFA chapter. This meets the following standards: (LEADSERVE 7, INTASC 9, NCDPI-C5, NCDPI-D6)

· Develop an FFA program plan and program of activities. This meets the following standards: (LEADSERVE 5, INTASC 7, NCDPI-C6, NCDPI-D4)

· Prepare members for participation in FFA career development events. This meets the following standards: (LEADSERVE 5, INTASC 7, NCDPI-C6, NCDPI-D4)

Teaching strategies: 

Class discussions, group work, reflection, conferencing, case study discussions, electronic communication, fieldwork, inquiry activities, lecture/dramatic narrative

Course requirements: 

Assignments are to be submitted in via WebCT Vista unless you are directed otherwise. Assignments emailed directly to me are not accepted. Please refer to the directions for each assignment for the preferred method of submission. Each assignment is a “timed assignment”. That is, your ability to finish the assignment within a given time period is being assessed. There will be a ten-point deduction from an assignment for every day, or fraction thereof, that it is overdue. There is no grace period.  Furthermore, overdue assignments are recorded as “no credit” in the grade book until they arrive. Time is a precious commodity. This is designed to accustom you to the present system of deadlines and decision-making that exists today in the field of education. Assignments are due by the date and time indicated on the class and assignment schedule.  

The purpose of the assignments is to enhance your learning. To a large extent, you will get out of this class what you put into it.  There are several key things you need to know when submitting work for a grade. Here they are: 
  

· Original and Creative Work. A high level of original, clear thought should be reflected in your work.  Students are expected to be creative and to think clearly.  Work that mimics what others have done is not as well accepted as work that shows your own efforts. 

· Spelling, grammar and neatness counts. Good writing helps you communicate your thoughts and ideas in an effective way. Poor spelling and grammar diminish the quality of your work, and indirectly reflect upon your professionalism. Mistakes do happen, but make certain that you check the spelling and grammar of everything you submit for a grade. The best grades go to those students who submit neat, typewritten, and well-prepared documents. 

· Plagiarism is not acceptable. Take the time to do things the right way, and avoid the unpleasantness associated with the unauthorized use of copyrighted material. The penalty for plagiarism is quite severe. I periodically use plagiarism detection software; so do not cut corners on assignments. Submitting, without prior permission of the instructor, any work which has at any time been submitted in identical or similar form by you or any other student in fulfillment of any other academic requirement at any institution is prohibited. 
Announcements:
Check the announcements section on the course Website and Web CT Vista for important news. Please check this frequently!

 
Relationship Between Syllabi:
There are several versions of this syllabus floating around. It has been placed on the web course, and numerous syllabi exist from previous courses. Because there have been changes in this syllabus over time, the paper version of the syllabus that you received the first day of class and the syllabus posted in WebCT Vista is the official course syllabus.
 

Student Responsibilities and Class Attendance:
Students are expected to attend class and participate in all class activities. Furthermore, students are expected to turn in assignments on or before announced due dates. Full participation in classes, laboratory periods and examinations is expected of all students. It does not matter to me whether an absence is “excused or unexcused” – when you are not in class, you are not getting the full benefit of the course. It is your responsibility to do the course work regardless of an absence. University policies on attendance, (excused and unexcused) absences, and scheduling makeup work please see: http://www.ncsu.edu/policies/academic_affairs/ courses_undergrad/REG02.20.3.php

 
Adverse Weather:
The on-campus section of this class will meet during its regularly scheduled time period unless NC State University enacts the adverse weather policy. To determine if you should attend class during severe weather, please visit the University website for information.  Your instructor will contact you via email if the class will not meet during its regularly scheduled time period or you may call the instructor’s office for information, or check for an announcement via the course website.

 

Cellular/Digital Phones and Paging Devices:

Cellular/digital phones and paging devices are useful and necessary tools.  However, it is requested that their use be adjusted so that they do not interrupt the learning environment during scheduled class periods.  Please set the controls on these devices to a silent alert mode.  If you receive a call or page during class, please excuse yourself from the class to answer it.  This will show respect and courtesy toward other members of the class and to the instructor/presenter.  Better yet, I challenge you to show the world that you are not a slave to your cell phone - switch it off in class.
 
Major Assignments/Projects: 

Assignments are to be submitted via Web CT Vista on their respective due dates. Assignments are listed below along with their total point value.
Weekly Laboratory Assignments = 300
Class attendance and participation = 100

Career Development Event Training Exercise = 100

FFA Program Plan = 200
Mid-term exam = 100
Comprehensive final exam = 200
* The instructor reserves the right to make minor changes as needed.
There are 1000 points possible in this class. This course is graded using the + and - system. The breakdown of the grading system is as follows:
     A+ = 97%   
970-1000 points
     A = 94-96% 
940-969 points
     A- = 90-93% 
900- 939 points
     B+ = 87-89% 
870-899 points
     B = 84-86% 
840-869 points
     B- = 80-83% 
800-839 points
     C+ = 77-79% 
770-799 points
     C = 74-76% 
740-769 points
     C- = 70-73% 
700-739 points
     D+ = 67-69% 
670-699 points
     D = 64-66% 
640-669 points
     D- = 60-63% 
600-639 points
     F = 59%

599 and below
Attendance and participation grade policy
Roll will be checked at each class and lab meeting.  You have to your credit a grade of 100 points for perfect attendance. Each absence will reduce that grade by the following scale:
1 or fewer
0%


2

10%

3

20%


4

35%


5

50% 

6 or more
100%
Incomplete Grades:

If by some unforeseen circumstance you get behind in your coursework, you can request in writing that you be given an incomplete as a final course grade. Your request should state the reason(s) for needing an incomplete grade, and it must be submitted no later than the last day of classes. You are also required to set up an appointment with me to discuss your request. The Handbook for Advising and Teaching (2002) states, “At the discretion of the instructor, students may be given an incomplete grade for work not completed because of a serious interruption in their work not caused by their own negligence.” In AEE 303, students will have 30 days from the date of the final to submit all incomplete work.
Academic Integrity:

Students are bound by the academic integrity policy as stated in the code of student conduct.  Therefore, students are required to uphold the university pledge of honor and exercise honesty in completing any assignment.  See the website for a full explanation: http://www.ncsu.edu/policies/student_services/student_discipline/POL11.35.1.php
Students With Disabilities:

Reasonable accommodations will be made for students with verifiable disabilities. In order to take advantage of available accommodations, students must register with Disability Services for Students at 1900 Student Health Center, Campus Box 7509, 515-7653. http://www.ncsu.edu/provost/offices/affirm_action/dss/ For more information on NC State's policy on working with students with disabilities, please see http://www.ncsu.edu/policies/academic_affairs/courses_undergrad/REG02.20.1.php
Praxis I:

Help for taking and passing PRAXIS I is available in the College of Education Learning Technology Resource Center located in room 400 of Poe Hall.  PRAXIS registration information, study guides, etc. are found at www.ets.org/praxis  Information on CED Teacher Education is found at http://ced.ncsu.edu/teachered
Course Conceptual Framework:

The College of Education’s Conceptual Framework may be found in its entirety at http://ced.ncsu.edu/about/conceptual_framework.htm
Agenda of class meetings:
January 7, 2009 – AEE 303 Laboratory Period: Course Introduction, Using FFA Resources

January 12, 2009 - AEE 303 Lecture Period: History of FFA
January 14, 2009 – AEE 303 Laboratory Period: The New Farmers of America, Dr. Antoine Alston, North Carolina A&T University
January 19, 2009 - AEE 303 Lecture Period: Holiday, No Class
January 21, 2009 – AEE 303 Laboratory Period: The Organization and Structure of the FFA, Mr. Jason Davis, State FFA Coordinator, Preparing the FFA Chapter Constitution

January 26, 2009 - AEE 303 Lecture Period: The National FFA Organization 

January 28, 2009 – AEE 303 Laboratory Period:  The National FFA Organization Scavenger Hunt Online Lesson 
February 2, 2009 - AEE 303 Lecture Period: FFA Rituals and Ceremonies

February 4, 2009 – AEE 303 Laboratory Period: FFA Ceremony Demonstrations

February 9, 2009 - AEE 303 Lecture Period: Recruiting and Retaining Members

February 11, 2009 – AEE 303 Laboratory Period: Developing the Recruiting and Retention Plan

February 16, 2009 - AEE 303 Lecture Period: Career Development Events

February 18, 2009 – AEE 303 Laboratory Period: Developing the CDE Training Plan

February 23, 2009 - AEE 303 Lecture Period: Introduction to SAE-Based Awards

February 25, 2009 – AEE 303 Laboratory Period: Mid-Term Exam

March 2-6, 2009 – Spring Break

March 9, 2009 - AEE 303 Lecture Period: Training Career Development Event Teams
March 11, 2009 – AEE 303 Laboratory Period: Training Career Development Event Teams
* Last day to drop the class without a grade.
March 16, 2009 - AEE 303 Lecture Period: Community Development and Service Learning

March 18, 2009 – AEE 303 Laboratory Period: Creating a program of activities

March 23, 2009 - AEE 303 Lecture Period: Funding FFA Programs

March 25, 2009 – AEE 303 Laboratory Period: Preparing the FFA Chapter Budget

March 30, 2009 - AEE 303 Lecture Period: Program Planning For FFA

April 1, 2009 – AEE 303 Laboratory Period: Developing the Written Program Plan

April 6, 2009 - AEE 303 Lecture Period: Leadership Development

April 8, 2009 – AEE 303 Laboratory Period: Preparing the Chapter Officer Leadership Program

April 13, 2009 - AEE 303 Lecture Period: Evaluating SAE-Based Awards

April 15, 2009 – AEE 303 Laboratory Period: Evaluating SAE-Based Awards Lab Exercise

April 20, 2009 - AEE 303 Lecture Period: Incorporating FFA into the Curriculum

April 22, 2009 – AEE 303 Laboratory Period: Preparing a LifeKnowledge Lesson
May 1, 2009 -  AEE 303 Comprehensive Final Exam: 1:00pm to 4:00pm in 2 Ricks Hall 
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