Module B Activities
Activity 1. Open Microsoft Word and type a one paragraph document where you basically introduce yourself. Tell a little about you. At the end of the paragraph type Yes if it is OK to share you introduction with the rest of the class or No if it is not ok to share you introduction with the rest of the class. If you say yes, I will combine all the introductions into one document and share with the class. Keep this document open for now and go to activity 2. 

Activity 2 – Copy and paste the following table into the new document you are working on. Then type Yes or No in the third column. A Yes means you are planning on doing this module as a requirement for this class. A No means you will not be doing this module. The total value of the modules you plan to complete must add up to 15 units. 

If you are in the on-campus version of the class you will complete 13 units of instruction as a result of what is done in class. You must select an additional 2 units of credit excluding what is taught in class and then complete those two units of instruction on your own. So on campus students need to write Yes beside 2. 0 units of instruction. 
	Module Number and Name
	Point Value
	Will complete
 this module

	A. Computer Basics
	1.0
	Yes

	B. File Management
	1.0
	Yes

	C. Images and Sound
	1.0
	Yes

	1. Image Editing Software & Photo Manipulation
	2.0
	

	2. Digital Cameras/Photography
	1.0
	

	3. Digital Video Production
	2.5
	

	4. Designing and Creating Web Sites
	2.5
	

	5. Advanced PowerPoint
	2.0
	

	6. Presentation Technologies
	1.0
	

	7. Creating PDF files
	0.5
	

	8. Using GPS & GIS in Education
	1.0
	

	9. Advanced Word Processing
	1.5
	

	10. Advanced Excel
	1.0
	

	11. Wikis and Blogs
	1.0
	

	12. Converting Analog Video (VHS tapes) to Digital Video (module 3 is a prerequisite for this module)
	0.5
	

	13. Video Conferencing Technology: For Home and Work
	1.0
	

	Add up the total Point Value of the Modules Selected
	
	


You should print and save a copy of the table.

Activity 3. Open up Windows Explorer on your computer. Create a new folder on your hard drive, USB drive, or some other storage medium and label it AEE 526. Then take a screen shot of your computer screen showing Windows Explorer open with the AEE 526 folder visible on the screen. To take a screen shot (on a PC) press the Print Screen button (typically toward the top right of the keyboard). Then switch back to the Word Document and below the table, right click the mouse and select paste or push the Ctrl and V keys simultaneous (this is the same as paste). If you need additional information about this process, go to http://www.entity.cc/ICONS/print-screen.php. The screen shot should be pasted into the Word document. This will show me that at least you know how to open Windows Explorer and can create a folder. 
Activity 4. Download the zipped folder wines.zip to your computer and then unzip the folder (extract the files). In the word document, type the names of the various files (including the file extension) that are contained in the folder and identify what type of file each one is (i.e word processing, sound, etc.). The wines.zip folder can be found at http://www.ncsu.edu/cals/agexed/aee526/wines.zip
Activity 5 - After you have written your introductory paragraph, completed the table, pasted the screen shot into the document, and unzipped the wines.zip folder and identified the files from activity 4, save the word document as introduction.doc (If you have Office 2007, there is a “save as” option to save the file as a Word 97-2003 document.  This will then mean it is saved with the .doc extension instead of the .docx extension.) Then, using a FTP program, move the introduction.doc file to your www directory on the university server. I will open and grade it during week 3 of the class. If you want to make sure you correctly moved the file to your www folder, type the following url into a web brower “http://www4.ncsu.edu/~yourunityid/introduction.doc”. If you correctly transferred the file, it will open in Word. If you get an error message, you need to determine if you did not name the file correctly, did not transfer it, etc. 
This worksheet counts for 1/15 of your class grade.  The total points on this worksheet are 100 points. Here is the value of each activity:
Using FTP to successfully move a file to your www folder– 20 points

Unzipping a compressed file – 10 points

Identify different file types by looking at the file extension – 10 points

Opening and using Windows Explorer – 10 points

Creating a new folder – 10 points

Writing a quality introduction – 15 points

Saving the file correctly (in the right format with the right file name) – 10 points 

Successfully creating a screen shot – 10 points 

Completing the table with you assignments – 5 points
This activity has to be completed by 5 PM Friday of Week 3. 
