WRITING THE ANNOTATED OUTLINE

Start with a basic outline of your research paper.  Make this outline as close to final form as possible.  Remember, changing the outline is a global revision issue that is generally more difficult than local revision issues.  The outline is the foundation of the paper—the basic framework on which you hang your ideas.  The annotations indicate the content level of each section and the substance of the paper’s argument.

Keep the outline simple—no more than four or five sections in a 15-page paper.  It should look—roughly—like a table of contents with abstracts underneath each major heading.  
Keep the headings proportioned at the same level throughout the paper.  Each heading should express the main idea of that section with perspicuity.  The annotated outline is not the place for details.

Keep the annotations brief and directly stated, at a level of generalization that summarizes the entire section.  Discuss the main idea—the major contribution—of each section, not the details.

The annotations should reveal an orderly movement of thought from introduction to conclusion.  The reader should immediately recognize a relationship between the sections.

For each heading, use a topic sentence that directly expresses the main idea of the section.  Your annotations must be directly related to this topic sentence—do not ramble about the details of the section, but rather elaborate on the section’s main idea.  The annotations should contain roughly three to six sentences under each heading—enough to give the reader a clear idea of each section’s contents, and no more.

Remember—the annotated outline should help you conceptualize the larger paper and make timely progress toward the paper’s completion.  

Adapted from:  http://acc.roberts.edu/NEmployees/Hamilton_Barry/Tips%20for%20Writing%20the%20Annotated%20Outline.htm  Barry W. Hamilton, Ph.D.
Northeastern Seminary (Rochester, NY)

Grading for Annotated/Expanded Outline (we call it two different things…perhaps should be consistent.  

It’s worth 10 points.

Title – 1

Outline form – 2

Clear & orderly topical sentences – 2

Annotations concise yet thorough – 3

Well-written (grammar & clarity) – 2 
