Prior Approval Request

Today’s Date:  today’s month, date, year
PI Name:  full PI name
Project Title:  enter entire title here
Project Number:  project-phase
Request Type:  Rebudget, No Cost Extension, PI change

NCE until:    date
	Category
	Amount

	Personnel
	0

	Fringe
	0

	Domestic Travel
	0

	International Travel
	0

	Supplies and Materials
	0

	Current Services
	0

	Fixed Charges
	0

	Equipment
	0

	Student Aid
	0


(total amount must equal zero)
Justification:  

Rebudget:  Write a brief paragraph explaining the increase or decrease in each line item. Include technical language supporting your reasons, but write the justification in a way a layperson could also understand the overall reason.
No Cost Extension:  Write a brief paragraph explaining why the project is delayed.
PI change:  Write a brief paragraph explaining why the lead PI or co-PI is changing on the project.  Include a CV for the new PI.
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